Eastern Band of Cherokee Indians

Job Description
Position ID Number:
PositionTitle:

Reports to:

Primary Function:

930023004 930023005
Bailiff

Chief Marshal

Last Revised:
Department:

Division:

04/08/2021
Tribal Court

Judicial Branch

Plans, develops, and administers the functions of the Cherokee Tribal Court security and Bailiff
Duties in accordance with overall Tribal objectives while complying with Tribal, State, and
Federal regulations. Charged with maintaining the safety of the Cherokee Court facility and court
employees during normal and special court proceedings This Officer shall provide primary
security for the court personnel and public presentin the courthouse. This officer shall
coordinate court security duties with the other Bailiff/s and court security personnel.
This officer

shall possess a North Carolina Basic Law Enforcement Training (BLET) certification and must be
willing and able to be deputized by the Cherokee Marshal Service
Job Duties and
Responsibilities:
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Provide security, Door Marshal and Bailiff duties as required by the court
Shall serve as Bailiff in all court proceedings
Provide assistance to Bailiffs and Door Marshal as needed
Become familiar with all appropriate Tribal, State and Federal laws and policies
Maintain proficiency in use of any assigned weapons and patrol vehicle
Maintain all required certifications and licenses (state and Federal) and valid NC drivers’

e

Serve warrants or other legal documentsas required by the Cherokee Courts and assist
other law enforcement agencies in locating and apprehending abscondersor other
wanted persons
Provide security for the Cherokee Courthouse, and Employees. This shall consist of foot
patrols of the building and grounds, including but not limited to the public and employee
PVA’s
Makevisual inspections and when needed pat-downs ofsubjects entering the courtroom
areas
Assist other Deputy Marshal/Probation Officers on home visits, warrant services and
warrantless searches of Probationer’s residences when needed
Become certified in standardized field sobriety training, and become proficient in
recognizing impaired or otherwise intoxicated subjects in the courtroom
Properly maintain assigned vehicle and other equipment
Perform all duties according to the safety guidelines and Tribal policy
Participate in in-service, ongoing, and specialized training (at least 40 hours), including
firearms training
Become certified in less than lethal force, such as Tasers and OC spray
Assist Cherokee Police Department in emergencysituation
Supervise work details and find appropriate CSW work programs
Perform other duties as assigned by the supervisor

license, as required and made available
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Education
/Experience:
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Job Knowledge:

High school diploma or equivalent GED required.

Certification of the North Carolina Basic Law Enforcementtraining course required,
along

with either three (3) years of experience as a sworn law enforcement
officer or a twoyear degree with one (1) year law enforcement. Nine (9) to twelve
(12) monthsin the
position to become proficient in most phases of the job. Continuing
education required
to the extent of forty (40) hours per year, minimum. Field training is required.
Must never have been convicted of a felony or a misdemeanor crime
related to domestic
violence to hold this position.
Valid NC Driver's License required.

Must have a thorough knowledge of the policies, procedures, and guideline
s of the Cherokee
Courts Marshal Service. Requires knowledge of Tribal, Federal, and State criminal
law, including

laws relating to domestic violence and drug/alcohol violations. Requires a working
knowledge of

law pertaining to: apprehension and arrest: collection and preservation of
evidence; prosecution
and courtroom procedures;legal liabilities and rights of Indian and non-Indi
ans on Indian land.
Must haveclerical and computer skills and be able to use office equipment. Requirest
he ability to
maintain records and files and must be able to prepare reports and summarie
s. Must have the
ability to physically restrain subjects and makearrests. Proficiency in the use offirear
ms and other

supplied weaponsis required. A minimum score of 90 percentis required for certific
ation by CMS,
as opposed to the state minimum score of 70 percent. Ability to communicate
effectively, in

writing and verbally and to present information to groups of people in a clear and
concise fashion
is essential. Knowledgeof reservation land and people is preferred. Requires the
ability to conduct
investigations, gather and analyze facts and evidence and to prepare reports.
Ability to handle

multiple projects and work independently is necessary. Must have Organizational
and

administrative skills to maintain records,file, and logs and must be able to compile data necessar
y
to generate reports/documents.

Complexity of

Follows well-defined guidelines and procedures, however, may be required to makesplit
-second
judgment calls in certain situation. Critical thinking and the ability to scrutinize are required
in
performing evaluations.

Contact with Others:

Contacts are made regularly with CPD personnel, Walkingstick Shelter personnel, general
public
and Tribal Agencies. Contacts are frequently made with other agencies such as FBI, U.S.
Marshal
Service, SBI, County Sheriffs, North Carolina HighwayPatrol, and BIA personnel. Further contacts
include Federal, State, and Tribal Courts; Cherokee Indian Health Services, and Fire, Emergency
Management, and EMS Departments. Assist U.S. Marshal and FBI Agents in investigati
ons,
apprehension of individuals and transportation ofindividuals, Other details as requested
by U.S.
Marshal and FBI Agents.

Confidential Data:

Has access to all memos, evidence, and warrants, all of which are considered confidential. Must
adhere to all Tribal confidentiality policies and procedures, as well as Probation policies
and
procedures. Has Access to extreme sensitive and confidential information included undercover

Duties:

operations, pendingraids, victim information, crime scene data, and juvenile names.

Mental / Visual /
Physical Effort:

Concentration varies depending on the tasks at hand. High levels of stress can be encountered
while performing job duties i.e. the use of deadly force and physical force for purposesofrestraint.
Concentration is required while handling multiple projects. Subject to frequent interruptions

which require carried response. While performing job duties, one is required to sit, stand, walk,

run, jump, push and lift heavy objects. Must have visual acuity, manual dexterity and good
eye/hand//foot coordination. Must maintain length physical activities such as foot chases,fights,
and woodland searches. Must perform job duties in any conditions, whether it is inclement
weather or physical exhaustion, Must endure long term effects of extreme Stress, including but
not limited to exposure to events which include, death from medical conditions, car wrecks,

suicides, and murders. Must maintain professional
composureto effectively fulfill duties at crime
scenes for extended lengths of times. Marshal must
pass mandatory psychological screening and

participate in incident stress debriefing after hazard
ous and life-threatening situations inherent in

the job.
Environment:

Works in abnormal business office where security locks
on exterior doors are mandatoryfor

office
safety, and adverse outside environment (crime scenes
, etc.). Daily environment includes
mandatory

use ofballistic vest due to threats (i.e.., gunfire, knives,
sticks and other blunt trauma)
that may be encountered while on the job. Handgun
is mandatory for protection of both officer
and citizens. While performing outside, has exposuretoal
l types of inclement weather with a wide
range of temperatures. Exposureto traffic hazards, physic
al violence, and biohazardsin the form
of human fluids and evidence while performing job
duties. Regularly dea! with adverse health
conditions,i.e., subjects who vomit, Spit, urinate and defeca
te on officers or department property.
Following established safety guidelines and use of approp
riate gear would minimizes the likelihood
of injuries; however, due to rapidly changing hazard
ous situations occurring in split seconds,
protective gear may or may not be employed in time. Safety
guidelines may also be impeded due
to on-site situations.

Scope of
Supervision:

Responsibility for
Accuracy:

Reports directly to Chief Marshal. Typically, only non-routine
unusual stationswill be referred to
the supervisor. Latitude of independent thinking an initiative
is given in the attainment of goals
and objectives.
Responsible for the accuracy of the work performed, Paperw
ork must be reviewed and corrected
if needed to insure the accuracy of content including the specific
events, grammar, and spelling.

Paperwork must include detailed description of events includi
ng threats made by subject

individuals. Must makerapid assessmentsof situations and make
immediate decision, which could
have minor or major impact if an error occurred, Failure to
perform job task accurately could
impact the safety of CMS or Court personnel, Tribal population
and general public could result in
lawsuits against the department and the Tribe; and could cause
detriment to prosecutions.

